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RECOGNITION OF STUDIES COMPLETED IN OTHER INSTITUTIONS
TO BE SUBMITTED TO THE REGISTRAR’S OFFICE AFTER OBTAINING THE DEPARTMENT’S APPROVAL

	NAME:
	
	NEPTUN-ID:
	

	CURRENT MAJOR
	
	TYPE OF TRAINING:
	 One-tier Master  BA   MA    Postgraduate specialist training course

	DIVISION:
	    FULL TIME          PART TIME
	
	


	NAME OF PREVIOUS INSTITUTION AND FIELD OF STUDY WHERE THE SUBJECT TO BE RECOGNISED WAS COMPLETED:
	

	TRAINING LEVEL:
	  higher-level vocational training  BA       MA          
  One-tier Master  Postgraduate specialist training course

	NAME OF THE DEPARTMENT OF THE UNIVERSITY OF PÉCS, INTO WHICH YOU WISH TO GET THE COMPLETED COURSE RECOGNISED
	




	Completed recognitions are recorded by the Registrar’s Office.
Students can check these in their own Neptun interface; they will not receive a separate decision regarding the recognition.
The Training and Credit Transfer Committee will notify the students of rejection via the registered email in Neptun within 30 working days from the submission of the application.
Incomplete or incorrectly completed applications will be automatically rejected!


                                                                                                                                                 
[bookmark: _Hlk212624559]Pursuant to Article 54. of the Code of Studies and Examinations of the University of Pécs, I hereby request the recognition and acceptance of the subject(s) listed below, which I have completed at my previous institution.
Pursuant to Article 54. of the Code of Studies and Examinations of the University of Pécs, the listed subject(s) shall be recognised if there is a 75% percent overlap between the compared knowledge contents, the competences that are the basis of establishing the credits value [knowledge, adaptation (partial) skills and further (partial) competences] based on the subject(s) announced by the faculty.
For the recognition of the subject(s) completed at other institutions or faculties, I have attached the credit certificate or transcript and the subject syllabus!
I acknowledge that credit may be awarded only once for the acquisition of a given body of knowledge!

Pursuant to Appendix 1 of the Code of Charges and Benefits of the Statutes of the University of Pécs, the EVALUATION FEES for credit transfer applications are as follows and must be paid prior to submitting the application:
1.) Credit transfer application assessment fee for credits earned at other Hungarian higher education institutions: HUF 1,500 per subject, up to a maximum of HUF 15,000.
2.) Credit transfer application assessment fee for credits earned at higher education institutions outside of Hungary (except for credits transferred from foreign programs approved by the University of Pécs for its students, for example Pannónia Scholarship, Erasmus+): HUF 7,000 per course.
3.) Payment of the credit transfer application fee can be initiated through your own NEPTUN interface. Under the Finances/To be paid menu, you can generate the payment item by clicking the “Transcribe item/ New item” button. The appropriate item must then be selected from the “Type of payment” drop-down menu.

The Registrar’s Office will not accept any requests that are incomplete or missing the departmental/institute opinion!

Pécs, 20__. _____________ month ___ day					__________________________
			        signature of applicant

Please fill out the application form using a computer!


	DETAILS OF PREVIOUSLY COMPLETED COURSE(S)
	DETAILS OF THE SUBJECT TO BE RECOGNISED

	
	Subject code*
	Subject title*
	Semester of completion*
	Credit*
	Grade
*
	Subject code*
	
Subject title*
	Credit*
	Grade*
	Signature of the responsible instructor or lecturer[footnoteRef:1], if recommending credit recognition [1: Fields marked with an asterisk (*) are mandatory! For courses to be recognized, you must accurately indicate the course code, course title, and credit value in accordance with the curriculum of the  University of Pécs, Faculty of Humanities and Social Sciences, except in the case of courses to be recognized as electives (in which case, add „elective” in the subject title field). The grade will correspond to the grade received for the previously competed course.
 The signature of the instructor responsible for the subject to be recognized (or, in case of impediment, the course instructor) is required!
2 The Registrar’s Office will not accept applications without the department seal!] 
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The rejection of the subjects must be justified in detail on professional grounds by comparing the course topics and subject descriptions, considering the competencies - knowledge, (partial) skills and additional (partial) competencies - on which the credit evaluation is based.
Textual justification of rejection(s):

___ line:  	
					
___ line: 	
		
		

___ line: 	
		
		


departmental seal location2


